
Video 3 Script  
 
Hello everyone my name is Ms. Palmer and I am one of the School Counselors 
at YHS. In this video we are going over how to create, update, and maintain a 
resume using Naviance. To begin you will need to enter MyAccess into your 
browser, from there you will login and launch Naviance, click student, and 
then the blue Single Sign On button. Once you are taken to your homepage we 
will go to About Me then Resume.  
 
Resumes are a tool that you will utilize throughout your high school career and 
beyond. They’re a tool for employers to get to know your background 
information, educational experiences, skills, and achievements that you have 
gathered from volunteering to babysitting to various awards you’ve 
accomplished. It encompasses your professional experience and goals in a 
single document. Professional experience for you all may look different since 
we are all starting out. Your resumes will include all of your after school 
commitments such as clubs, activities, after-school jobs, summer jobs, 
internships, scouts, and more. If you are thinking about ways to enhance your 
resume this is a great time to be thinking about ways to get involved at YHS. 
Each piece of evidence that you add to your resume will offer insight into how 
you spend your time, the interests you have, and how long you have committed 
to these various experiences. It allows people who read your resume to gain a 
better understanding of your accomplishments and showcase these to help you 
secure more opportunities.  
 
As juniors and seniors this is a great time to build your resume. Find things 
that you are excited about and ready to commit to. If you have to work or 
babysit your family or neighbors then that’s important for colleges and 
employers to know so that they understand how your after school life is spent. 
So you may find that the things you are doing now can and should be included 
in your resume. 
 
And remember to continue to challenge yourself and do well academically. 
 
Stay involved in activities that will develop your leadership skills. 
Choose meaningful summer activities. 
 



And remember to update your academic and extracurricular portfolio using 
Naviance Resume Builder. 
 
Naviance resumes will collect this information in an ordered way. Include all 
notable events during high school.  

● Trips 
● Events 
● School activities 
● Honors 
● Clubs 

 
Incluse MS activities that you have been consistent with and continue to do 
today which may include band or scouts. 
In addition, if it’s relevant (usually is it) think about the number of hours in 
practice, games, concerts, competitions, plays, tournaments etc. to come up 
with a realistic picture of your time spent in each activity.  
 
10x4=40/month 120 hours for three months. 
 
The objective should state your professional goals for example to obtain 
summer employment OR to obtain a senior experience placement. 
 
In general your summary is a short description of your qualifications that 
explain why you are a good fit for a company. This may include achievements, 
experiences, education, and/or skills. 
 
Employment experience may include local jobs that you have acquired, 
summer experiences, camp counseling, etc. 

● Indicate time frame 
● Objectives 
● Description of your responsibilities 

 
Education 
Volunteer 
Extracurricular 
Skills 
Music 



Athletic 
Leadership 
 
 


