WASHINGTON-LIBERTY HIGH SCHOOL COUNSELING DEPARTMENT

TRANSCRIPT REQUEST FORM

(Please use one form per deadline.)
STUDENT NAME __________________________________________________
STUDENT ID ____________________ Counselor ________________________

Application Due Date (MM/DD/YY) ____________________
	Name of College
	Are you using the Common Application? 

(Y/N)
	Are you using the Coalition Application? 

(Y/N)
	Counselor Rec. Required? (Y/N)
	Teacher Recommendations that should be sent

	
	
	
	
	1. __________________
2. __________________

	
	
	
	
	1. __________________
2. __________________

	
	
	
	
	1. __________________
2. __________________

	
	
	
	
	1. __________________
2. __________________

	
	
	
	
	1. __________________
2. __________________


General Reminders:

· Make sure you meet deadlines

· All components must be submitted to your counselor at the same time 

      (form and money)

· Final transcript and scholarship transcripts are FREE

· Ask your teachers & counselor IN PERSON for recommendation letters before adding them to Naviance.

Please check off the following questions before submitting this form to your counselor:
1. In your Naviance account (Changes in Naviance are made under the EDIT column on the Colleges I’m Applying To page):

a. The colleges listed in the chart to the left are also listed in Naviance under, Colleges I am Applying To: 
       FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

b. Under Type, I have selected the correct deadline (RD, EA, ED, etc.)  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
c. There are no ? under Submission Type:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
d. Did you add your teachers to your Naviance Account: 
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

2. Did you use the Common Application  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   
a. If yes, all colleges listed in the chart to the left, are also in my CA list of schools:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   
3. Did you use the Coalition Application  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   
a. If yes, all colleges listed in the chart to the left, are also in my Coalition list of schools:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
b. In my, Colleges I’m Applying To list in Naviance, I specified, “direct to institution,” in the Submission Type column (cannot send through common app, if Coalition is being used.):
  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
4. I turned in my BRAG sheets to my counselor:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
5. I have cash or a check for the full amount needed to request my transcripts ($4 each, $2 if you receive free/reduced lunch. Checks payable to WL):  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
6. I used a fee waiver for the SAT:  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
7. If you are applying Early Decision, please list the school here: 
____________________
Student Signature:
     _______________________________________

By signing the above line, you agree you have completed this form thoroughly and accurately.  Failure to do so could delay the process. If you have questions, see your counselor.
This form is due to your counselor a minimum 15 school days before the college application deadline
